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Procedures and Rules

Ms. Fitzpatrick and Ms. Gray






Room 006




Dear Parents:

Welcome to our Preschool program.  This short list of procedures and rules will help make your child’s school year a happy and smooth one.

1. Our school day is from 8:20AM to 3:17PM.  The cafeteria door will open by 7:30 a.m.  Please bring your child to school by 8:05 a.m. Our first class will begin at 8:05, for the academic growth of your child it is important that they start class on time.  
2. Drop off and pick up times will be strictly enforced.  School is over at 3:17 PM.  Preschool pickup will begin at 3:17 PM.  ALL student pickups will be at the cafeteria door.  You are to stay in your car in line in the back playground and we will be bringing your child out to your car.  In the case of an emergency, we must insist that you call the office before 2:00 and all Early Pickups be made by 2:30 p.m.  Also, we ask that you let us know in advance if someone other than a parent or guardian will be picking your child up from school.  If you arrive after 3:27 p.m. you will have to sign your child out in the office.  

3. Breakfast is from 8:25AM to 8:45AM.  This will be strictly enforced.  We will be eating Breakfast in the cafeteria this year.  Please arrive on time, we will be finishing breakfast by 8:45 a.m., and we will be going out for recess at 8:45 a.m. to 9:05 a.m.  Due to the allergies that we have in our room, if you have picked up other food for your child to eat, we ask that they eat it before they enter the school
4. Three working telephone numbers are required.  We must be notified immediately if there are any changes in telephone numbers.  We need to be able to always contact you.  

5. Daily attendance is essential to your child’s success in the program.  This is a federally funded Preschool program (not a daycare).  By putting your child in this program, you are agreeing to adhere to the following attendance policy:   3 or more unexcused absences or 8 times tardy will result in a warning letter.  If the absences continue you will be given a final warning letter, and your child may be withdrawn from the program and placed on the waiting list.  If your child is going to be absent, please call the school by the start of the school day.  The phone number is 776-7315.





6. Appropriate clothing is required for our program.  Each child needs to bring a change of clothes to school on the first day of class for any accidents that occur.  Please include 2 pairs of underwear and socks.  A Preschool requirement is that your child be toilet trained and not wear pull-ups.  Monroe has a school uniform, but it is not required in Preschool.  Please practice with your child buckling and unbuckling of buttons, zippers, belts, etc.  For safety reasons, children are to wear closed toed shoes, no flip-flops, or sandals.  We want you to be aware that the children will be painting, gluing, playing, in general getting messy in preschool.  Every effort will be made to keep the clothes they are in clean, but accidents do occur.  Please make sure that your child is dressed in clothes and shoes that would not upset you if they became stained or scuffed. We would like to suggest that your child wears clothes, like sweatpants, that are easy for them to remove to go to the bathroom.  Many of our classroom accidents occur because a child is not able to quickly remove their pants when needing to go to the bathroom.
7. Children are NOT to bring any outside toys, cards, gum, candy, soda, energy drinks, or MONEY to school unless requested by the teachers.  We do not want to keep track of these items or spend time trying to figure out who they belong to if children begin claiming ownership. Your child can bring in items for lunch or snack time, but we ask that they are healthy snacks. 
8. There has been a change for birthdays this year, there are now NO parties at school.  Parents can send in store-bought cookies or mini cupcakes to the school on that day.  We will serve them at snack time or at the end of the day.  We ask to be notified in advance if you plan to bring in a treat.
9. Commitment   Since this is a Pre-Kindergarten Program, your child will begin to learn how to work with others, behave in social settings, and develop logical thinking to help them to grow as a reader, writer, mathematician, and scientist.  Since the home is your child’s first school, and you are his/her first and most important teacher, we expect a certain level of commitment to your child’s learning.  Children will be given “homework” to enhance their classroom learning.  It will consist of activities and opportunities for you and your child to work together to strengthen their learning.
If there are any concerns about the above procedures and rules, please feel free to discuss them with me.  Please understand that my first commitment is to the children in class during school hours.  I will be focused on their needs during the school day.  I will not be able to speak with you during drop off or pick up times.  I will be happy to set up times that we can meet and talk (before/after-school/my plan times.)
I can be reached:

* Through the school number: 314-776-7315
* Email: elise.butler@slps.org
* Class Dojo – You will be given a paper to sign up to this free app.

Sincerely, 
Ms. Fitzpatrick and Ms. Gray






